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Program Overview

The Hometown Mississippi Retirement Marketing Match Grants Program administered by the Mississippi Development
Authority (MDA), assists nonprofit state certified Hometown Retirement communities in marketing their community as a site
for retirement development. The goal is to enhance the marketing of the State of Mississippi by enabling these communities to
market themselves. To beconsidered for funding, projects must have a definable impact on attracting retirees to Mississippi.

Eligibility
Eligible applicants for funding include the designated sponsors of state certified Hometown Mississippi Retirement communities.

Applicants should have a primary objective of promoting Mississippi communities to out-of-state markets for promoting a state
certified Hometown Mississippi Retirement community. Private, for-profit businesses and state agencies receiving general or
special fund appropriations are ineligible for participation in this program.

Projects Eligible for Funding Consideration Include:

e Production of printed materials such as brochures and inserts. A distribution list is required. (Example: numbers to be used for
media inquiries, consumer inquiries, trade show fulfillment, etc.)

* Production of video tapes and CD Roms intended for distribution to retirement audiences. A distribution list is required.

¢ Qut-of-state advertising through mass media, including newspapers, magazines, radio, television, Internet and billboards.

Process and Selection Criteria

The selection process will be carried out by a three-member committee comprised of the Mississippi Tourism Association
Executive Director, the Mississippi Main Street Association Executive Director, and the Mississippi Economic Development
Council Vice-President of Chamber Development.

The committee will meet in November 2009 to review projects. All projects for consideration must be submitted to MS
Development Authority/Tourism prior to the submission deadline. Each applicant will be judged objectively and solely on
the merits of the project. The decisions rendered by the Hometown Mississippi Retirement Grant Committee are final and
are not appealable.

Deadline Date
All grant applications should be submitted to MS Development Authority/Tourism and in the MDA office no later than the
submission deadline - no exceptions (even if the deadline falls on a weekend).

Funds will be awarded on a first-come, first-served basis. All grant recipients will be notified in writing of the committee's
decisions. All projects must be completed within one year from the date of approval.

Submission Deadline: October 1, 2009

Application Checklist
Review the following list before submitting your grant application. The checklist must be included in your application. This
application checklist appears on Page 4 of the Application Form.

* Are copy, layouts, storyboards, or facsimiles to show design and content attached? If a project is a reprint or if design will be a
minimum change, attach previous and/or similar projects with description of changes.

e |s the Hometown Mississippi Retirement logo displayed?

e Does the project display the grant phrase, “This project is partially funded through a grant by the Mississippi Development
Authority?" Projects will receive NO funding if the logo and/or grant phrase are omitted. The only exception to this rule is
reader service ads where the logo can be used without the grant phrase.

® |s an address and/or telephone number listed for additional information?

® |s the project professionally produced?

* Does the project identify target audiences, demonstrate potential for economic return, and provide research tracking/measurement?



e Does the project identify means of distribution where applicable?

e |f media buys are considered for funding, did you include a proposed media schedule (names of mediums, insertions or buy
dates, total number of insertions/spots, cost per insertion/buy, size of ad or length of spot)?

e Did you include three written bids provided by vendors doing the printing, typesetting, separations, and illustrations? The
specifications provided to the vendor must be on the bid along with the vendor's name and estimated project cost.

e Does the project include the signature of the authorizing officer of the organization or unit of government?

Project Guidelines
All projects receiving a grant must adhere to the following rules. If any of these rules are not followed, a project may be deemed
ineligible for consideration, and monies designated but not awarded to the particular project may be withheld.

¢ Sign and return the letter of confirmation and Tax ID form to MS Development Authority/Tourism within 15 working days after
notification of grant or the project may be rejected for funding. (MDA will not give verbal approval for projects.)

e Return a complete final report to MS Development Authority/Tourism no later than 60 working days from the approved
completion date, or the project may be rejected for funding.

o LIST THE PROJECT NAME (AS LISTED ON THE GRANT APPLICATION FORM) AND THE PROJECT CODE (AS LISTED IN THE LETTER
OF CONFIRMATION FROM MDA) IN ALL CORRESPONDENCE REGARDING AN APPROVED PROJECT.

Changes in Project Cost

If the total cost of the completed project is less than the provided estimate, the organization will be awarded the designated
percentage of the lesser amount. (Example: If a project with a total estimated cost of $4,000 received an award of 50% or
$2,000, and the actual cost was $3,000, then the project would received 50% of the final cost, or $1,500.) If the completed
project cost is higher than the estimate, the organization will receive the amount originally approved when awards were made
on project proposals.

Changes in the Project

If a project changes during the development stage, the grant recipient must write to MS Development Authority/Tourism for
approval. The letter must state the project name, project code, requested change, reasons for wanting to change, and any
alterations in cost. Project changes will be submitted to the Hometown Mississippi Retirement Grants Committee for review.

Awarding of Funds

State grant dollars must be matched 1:1 by the applying entity. Matching contributions must be in hard cash, not in-kind
contributions. The match must be budgeted and allocated funds earmarked for the proposal. Applying organizations will
be accountable for all monies awarded and responsible for submissions and tracking of all research and measurement of
project results.

Eligible and applicable costs will be refunded AFTER submission and approval of the applicant's final report, which must be
submitted to MS Development Authority/Tourism within 60 working days of the project's approved completion date. FUNDING
WILL BE AVAILABLE ONLY AFTER THE PROJECT COMPLETION.

All projects must be completed within one year from the date of approval. IF THE FINAL REPORT IS LATE, THE ORGANIZATION
MAY BE INELIGIBLE FOR FUTURE GRANTS MONIES AND MAY BE SUBJECT TO AN AUDIT.



Final Report Checklist

Check off each item and include checklist and items in the final report submitted to Mississippi Development Authority/

Tourism in order for projects to be processed for final payment.

1) The signature of the Director or Chief Financial Officer of the applicant is included, verifying the project has
been completed.

2) A written description of the event or project is included, indicating the impact it had on business/industry,
attraction, recruitment or retention. (For brochures include description, quantity, etc.; for media and billboard
advertisements include description, name of media, location and dates ads ran).

3) The invoice from the organization to the State is complete and included (see sample invoice).

4) A copy of the vendor's invoice is included. (If invoices do not equal disbursements, eligible/applicable expendi
tures should be highlighted. Sales tax is not eligible. Include a short summary of expenditure to related invoices,
checks, and receipts if necessary.)

__5) An official copy of canceled check(s) providing proof of payment is included and attached to invoices.

6) One original sample of the completed project (i.e. tear sheets, tapes, photographs, broadcast affidavits, etc.)
is included.

7) The state's current Hometown Mississippi Retirement logo and grant phrase are included on the project (MDA
will withhold funds if logo and/or grant phrase are not included. The only exception to this rule is a reader
service ad where the logo can be used without the grant phrase.)

Hometown Retirement
MISNSYPPI

"This project is partially funded through a grant by the Mississippi Development Authority".

Sample Invoice
Retype this invoice on your letterhead, fill in the information for your project and include with your final report.

Invoice For Receipt Of Payment

Contact Name

Organization Name (As Listed On The Tax ID Form)
Mailing Address
City, State, ZIP

Project Title:

Project Code:
(This number is listed in the letter of confirmation from Mississippi Development Authority)

Estimated cost of the project listed on the application $
Actual Cost of the Project $
(Only approved expenditures relating to grant project from original application)

Match Grant Amount Due $

(If project cost is less than estimate, you may receive only the designated percentage of the actual cost;
If project cost exceeds the estimate, you may receive only the original grant amount awarded.)

For more information on the Hometown Retirement Marketing Match Grants Program, please contact:
Renée Ebner at (601) 359-3297 or
by email at rebner@mississippi.org



